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jiraiicli  ana  Xiivisioja  Chieis  aiid  iEegioaal  Administrators 


From: 


S'.  J.  Hughes,  Chief,  Administrative  Services  Division 


Subject:      Prevention  of  Fires  in  Buildings  Occupied  by  thp  Department 

The  need  for  exercising  greater  care  to  minimize  the  dan.^rer  of  fires  in 
buildings  occupied  "hy  offices  of  the  Depa^rtment  is  emphasized  in  Plant 
8Jid  Operations  Circular  'Jo.  105  dated  Jejiuary  26,  19^rZ ,  which  reads  as 
f  ollov;s: 

"An  incrtasingly  serious  fire  haza,rd  to  Department  buildings 
aJid  th.'ir  contents  is  cr  ated  bj  the  practice  of  depositing 
cigarettes,  cigars,  matches,  etc.,  in  office  v/astebaskets  and 
in  the  metal  bag-lined  trash  containers  in  the  hallways.  A 
number  of  small  fir-?s  have  occurred,  culminating  recently  in 
four  blazes  id. thin  a  three-hour  period.    Fortunately  these  fires 
were  detected  azid  extinguished  before  they  gained  serious  pro- 
portions. 

"Every  employee  should  be  cautioned  against  carelessness  in  han- 
dling lighted  ci;?:arettes ,  ciga.rs,  etc.    Ash  trays  should  be  ex- 
amined for  live  a,shes  before  depositing  their  contents  in  wasce- 
baskets;     ciga.rettes,  cigars  and  ;;-ip3  ashes  should  be  placed  in 
receptacles  located  for  that  purpose  at  or  near  the  elevators. 
Under  no  circumstances  should  the^^  qp  -olg.ced  in  trash  rec."pta.cles . 

"It  is  requested  that  this  notice  be  brought  to  the  attention  of  aJLl 
employees  in  an  effort  to  minimize  the  dan,:;rr  of  fire." 

This  memorajidum  should  bo  brought  to  the  aotantion  of  all  employees  in 
Washington  and  the  field  service. 
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